
ROUTING USING INTERNAL FORMS 
UPDATING ROUTING ON MULITIPLE CUSTOMERS: 

1.                   Routing Type Customers 
2.                   Find Customer Number in the List 
3.                   Change Cycle 
5.                   Make Appropriate Changes 
6.                   Select Next Customer in the List 
7.                   Change Cycle  
8.                   Make Appropriate changes 
***Review and submit when all changes are added*** 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

UPDATING ROUTING ON AREAS: 

Use this only if moving full area from one rep to another 

 

 



 

UPDATING ROUTING ON REPS/MERCHANDISERS: 

If you use this one you select customer numbers that are not moving to the 

new rep. 

 

 

 

 

 


